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| Ad m i n Welcome

Log in message
+ DashBoard

- tWuLdu dayalu structure - a$v/WAs:uudayasIvvIU
- Create Questionnaire - Export data
- WWu/edit Viewer/Manager/Assistant Manager
SOUNY Assign site(location)
- Edit + Assign welcome message, Dashboard
- tRuamuzt0u bar asrviuvavidazAu
awwsadavdondulUidoula (asv schedule msiéiauld) can send by roles/group/individual

| Vlewer Welcome - 1IRutawn: Report ildsu permission

Loain message View onl
g + DashBoard (View only)

Data Welcome Entry
; message
Collector Hogin + DashBoard e

[~

- LKU Questionnaire wa: Report - add Questionnaire data
ngn assign 5 awnsaunlv/nadv KSo save for later
- tLRuaau:tlu bar uaaviAsin (azlshavUudd uaTulula)

U task o:Isndovm
uaza:lsnmwas»lvudn
- a$1v0 schedule nmistdoudmovia



Assistant Welcome Confirms

I message
Manager Hogin + DashBoard pate

- Gidan Role (nsdilkare Role) - Checking/Edit Questionnaire data

davilaqna Role Atdu kinldg U log tAtkusuna:lslu

:ildeyryanuaiauav kavdndvdanuauyraudualulula
- ”‘?U Questionnaire ua: Report - tkuamu:z10u bar vav data collector Raglddoaa

nan assign 5 awnsadvdandnuldidoula (asv schedule msiéiauld)
- lRuaanuz10u bar uaavirsi i&iauldun data collector ludvAaddioL

0 task o:[sndovi
- tIkuaau:tlu bar vov data collector noglddavaa
- LKUUoWa reject ua:ualunoudvansou

| Manager Welcome roorove
Login message Data asv/Edit
+ DashBoard Assistant Manager
wa: Data Collector
- U1dan Role (ﬂSEﬁfJIKa'IEJ Role) - Approve or Reject sovddvls
daviagna Role nlu Kkialuq Questionnaire data

D=ldeyeyanuyaiduav

- 1&U Questionnaire ua: Report fAnn assign 13

- tRuanuzt0u bar uaavik3sn O task o:IsAdovri uazo:lsAiadaluudd

- tRuanu:z10u bar yav data collector ua: assistants faglddvaa + awrsadvdondnulidould
(a$1v schedule asidauld) @ouldun data collector or assistants tudvAadd v



Super

Admin

TCCT team

Login

- a$1v admin (WQuas:uu)

- awuisataon Role lv‘\'iaqquua\)ua\)r}nnu

- LKU % bar yavmsrivuucia:zRole

- 1RU ticket message AUdv error auIsanaunau Wasuanuz=msuAly
- Release new functions

- ldawnsauaTudoyalad

- awwsa duplicate site usausyn uAlu stylesheet Usudagudua: Logo



Terminology

Kadauava:lsniausuiau KSaugaus:zinnlad wu mss1AUIdU - awisaldgasaisAiuduld
= Positions O  kadaw@erauidoaimsliviu wu siamuuuldsauu AuUhudd s1mazansaduancvau
aav graph wWsgutngusimuaadivyavAItuladirs sounvainisagagsiAl wu s1AUIdU Glsa Wwuda..so on

= Questionnaires

= Sjtes O Location awsaugngagavluld wuus:ina udsravdaludvkiauazma uaz/kdoavlliowrzaniun
awnsaldlocation as a google map (1o1lUlslu report) / auisa sum ugn/wa udazlocation
. . . . 2 1 .
Users & Roles - mMsuaavwa(viewing) aiwisa grouping la wu muaiA o region ...
4 : - U log anlasasvuazliasualudoya + asv group (tazgroup ga8)drKkSunisqrSaldioya
= Quantities & Units 9q . group (ttazgroup g9) 2 .
= (Collection periods L O unuinmslgviu (awisawww/aa unuinaulsviula)

Aulddaya(user) (collected data only uaTulanaudvasid - kavoiadvdanuaslIduarualulula))
Auasdddaya(Assitance) ualulanaudvaugyra Kavaindavdanuausyrauadualulula
AudueayralRdayaldrignisAudu(Manager) ualulula awuisadvdayalins:uu k3o reject data nauuilkAuasIouAly
aslddoya :uaavikiiulawn: Category uazkin AAuuuldgn assignaisqua

0 status uaav process vavktiivavudazaunmluédvisu

Q: KAd:=Ms:uulkl

Govg format data 1A1ildAuSphera
J1agvls dva:iordoayanisla
Aus:uulkula

O (lslumisidonasivsouAau questionair)
JugnMIUKkIUaNISIS LU 91UdUAU, acres, cm2, ft2, km2 ...

Data vulkaauaruaavwasn s _ Do o
awsawwula (Wwulanv unit Ko quanity ) wagasudavaAild wusa wastWudlawas .... soon

wWuwsizuuidkalre usunluduksatlan
Kiaswwgalngww Aau Fraser
29ad1AAU D:1SHTUlK

Remarks:
UkavUiulumsiwuAl KSondas
U api plugin wuluwnmadasinisuanaguidu

» . - L Data nasivouas maulugaauva:lsudravlula
U section hmwKkaaulssulingu

tkuda walk data collector tsviulaviau

(MsudavwaluMdianpglamuikan) Wu L o g 5avmsifiv data / awisadon duplicate Unau w1aswiku wWa Uamisldviu / show,hide Uian

Swoumsidiowavdrksumsuudvus:31u
The amount of fuel consumed for daily transportation.




Terminology(con.)

Ta gs O awnsadsv tag IWon1stdan report
WA tag WAUKIJoNDag, aiuisaasv tag gaeld tag tkeyla
Custom Fields awuisadrag tag udazauun wwanaqllu report uad export WU excel

(kdaunKITD tag WhdduAu WWalkllu report dvuudvidnis grouping tag meldrddalkey)

Impact profiles

L (O i standard factor (k - gvlunaanld

Intelligence Center O Report Center awwisadvlur graph Kih dashboard

Dashboards

Welcome Content O awisaadwndu Wausnnsuaviiu (agfkin dashboard)
ansa specific dandnudvaulu Role Uue kéauenauAu
Specify Report [a

dawsald attached file kSosula

asel user UKa19 Roles - KUh welcome message

Kav login Ww1 20 choice TRAUUUIEDAN

Aguil roles a:[sU1v awisal@anmisidavwaluudas role [a

(k1A role Tku vlildganaq Awkiauid message AgvlulaiUasu)



Setting

Structure

Create :

Setting
Framework Site
GRI/DJSI/CDP
L Create Project Locationkaan (1u n3u)

L Sub location (5u Usztn)
L Sub location (1u mA)

L_Sub location (wu dvKIQ)
|_ Sub location (16u $1tno)

L Sub location (WU anunav)
awwsald location as a google map (1o1[U151u report)
asa sum ugn/wa tcdazlocation
nAKkdUDI log gdlasaswuazlinsualudoya + asv group (uazgroup goa)drkSunisqrsolddoya
Kinkddiadaya Tdgn assign Wudd Tuawisaaukadiatuqld
Remarks: i1 Excel Template msiddoyanaiv Aawwsa import/export Widvuld
(K1n2: Import NUYAYIGUADYTINISASID version Lla: compare Adu)



Setting

Structure

Set _U.p Questionnaire
Position
| Add Position category L Assign Questionnaire category
(15u Fuels) (wu Electricity, Fuels, Waste, Water, Economic, Social)
L

Add Sub position cat. s1A1LazgasnIsAIUdU

L . _ 1aan Site (Location) wwonnfAu category U
awsalds:g:an

(WU Giudsa udisia) _ ldkadouazdescriptionndavniss
awisawsgutiausinauaus Ak _ 139n data related Au positionnasivll (1danlararaKkrdo)

awnsaasv input fields Wu single K8 multiple WalddayakSafaau
ldanldd1lu text KS9 mumber
Dropdown szg:1da1nisintdndoya monthly/daily

Assign to user (data collector)
{ds=g:=a1suauivou
(lUidanaaulddoayantdis:zuu )



Setting

User

Response Setup
Role User
- Viewer / glaagvidgd Add person’s details
------------------------------------------------------------- _ Mapping Response site Location / Area / Subarea
- Data Collector / Aulddoya | Mapping Response Role
uATuldnaudvasiv - kadvndvdanuasrpuduATUILIA) (nseiilukargknniukddouu)

U status tab bar Us:91(1> tWaq Process nisritviu

_  Mapping Response site Topic / Subtopic

- Assistant Manager / nuasJadioya L Mapping Response Role

uAluldaAoudvausyra kavondvdanuausyrauadudalulula

i status tab bar Us:311) tiaq Process aisriiu — Mapping Response site Questionnaire

- Manager / auaugyralkdoyaltdngnisAiudu
uAlulula annsadvdayaldns:uu k3o reject data nauuilkAuasdouAly
0 status tab bar Us:31¢1 1iaq Process aisrimu

Remarks: s:uutAndumsadiv group twWons access

aAa luAsiIvIUDSY Kadaud=dudau azAuAULGYIAU

un:lUagrare group u1n Fousutluassign by topic [Uiag

Admin ura:zrmviuldviguinnin

Remarks: 0 set Da1mstévu, active/inactive {uddu m1s grouping u1p:ldludrunis broadcast message in Welcome message



Setting

Structure

Ref. From Sphera

1. Positions

Create 1.1 Structure

1.2 Type

1.3 Units

1.4 Tags

1.5 Descriptions
1.6 Attachments

1.7 Other quantities

Compile

2. Questionnaires

2.1 Positions
2.2 Cycle

2.3 Tags

2.4 Descriptions

2.5 Attachments

2.6 Custom Fields /
Costs

Attach

3. Sites

3.1 Structure

3.3 Descriptions

3.4 Questionnaires

Assign

4. Users

4.1 Create

4.2 Assign

4.3 Notify

Collect data



Setting

Structure

Ref. From Sphera

Data

collection

Login

Data collection (Selection
collection period, types of
data flow/question), data

quality)

Comment on deviations
Collect transactional data

Attachments

Data
validation

Collection status report

Data check (Dashbaord
reports)

Check deviations
(tolerance breaches)

Comment deviations
(comments, attachments)

Data
approval

Release single positions
Release questionnaires

Worldwide (if applicable):
clarification by local
contact
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Setting

Structure

Ref. From Sphera

Process of data validation and integrity checking

Organisational / User level

System administrator

BU administrator

Data approver

Data collector

Data approval process

Final review

]

Plausibility check

check / approval

I

data entry

Reporting at different organisational levels

Live reports Approved (published) reports

Generate live reports Open archived reports

Set-up and T Approve results
assign templates™* & publish reports

1
System admin is responsible for managing and assigning report templates

to the specific users and to publish finally the approved results

[
Adjust templates Publish

generate regional =====—-

reports
and sector reports

Adjust templates
generate plant
level reports



Setting

Structure

Ref. From Sphera

SCCS Reporting Dimensions

Time (temporal)

I time series

I daily-monthly-quarterly-annually

! YD Admins
| YEvs. actuals &

| dynamic time adjustment User
!

temporal drill-down

Dynamic templates

Compiled analytics (SCCS

“" Sites (spatial) Reports)
Positions (thematical) 2, o l group consolidated Dynamic dashboards

/

Snapshots

guantitative values site breakdown

User specific views

site benchmarks

tag matrix v"  Publishing Module

anonymized
spatial drill-down

calculated indicators

Reports ‘

iImpacts (e.g. emissions)

cost layer

custom fields

unit conversion
benchmarks
single/multiple choice
weighting / scoring
Thematic drill-down



Setting

Structure

Ref. From Sphera

Positions determine the data that is to be collected. Depending on the desired information a
position can be defined as one of the following:

B Outline = header, to structure several Positions of the same kind or related to similar
content / topics

Overview = to aggregate and sum up the values of several Positions within this superior /
parent Position

m Flow = to collect a quantitative value that should be summed across periods to give a total

@ Asset = to collect a quantitative value of which only the last entered value should be valid

Indicator = to create formulas with existing Positions or specific values

Question = to collect qualitative answers (free text / single choice / multiple choice)

Text = to show additional information in data acquisition, collectors can’t edit the content.
Most suitable for supplying introductory explanations.

Basic data

Energy consumption

Electricity consumption
Office area

Energy consumption /' m=

Customer satisfaction

Detailed explanation



Setting

Structure

(From Sphera)

aagvmisldgasnisAiudu Kada position

Total natural gas Energy 0B

Energy [MJ]
Tag Q (3 -

¥ Enter the formula for calculating indicators.
Formula® ($var749==NULL?EYElgL:ix 00l $var78*$var749)

([Natural Gas LHV]==NULL?[Natural gas
(stationary)]*36.01:[Natural gas (stationary)]*[Natural
Gas LHV])

Positions Q



